
Appendices A-4 
 

 
A-4 Budget Report Form Examples 

 
 

Budget Instructions 2005-07 - Part 2    Issued by:  Office of Financial Management 
 99

 
 
 

BDS will generate this report 
 

SAMPLE 
 
 

State of Washington 
   

Agency Budget Request Decision Package Summary 
(Lists only the agency Performance Level budget decision packages, in priority order) 

   
Agency 106 Office of Agency Relations 
   
Budget Period 2005-07  
      
   

Decision Package     
Code Decision Package Title 

EC  Child Care Inspections and Training  
EF   Food Safety Education and Training 
EG   Student Health Initiative 
EL   Transient Worker Housing 
EJ   Child Death Review 
EM   Shellfish Database 
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BDS will generate this report 
SAMPLE 

State of Washington 
Recommendation Summary 

       
Agency:  XXX   Any Agency     
       
       

       
Dollars in Thousands Annual Average General  

      FTEs Fund State Other Funds Total Funds
       
2003-05 Current Biennium Total 224.3 124,111 15,095 139,206
       

CL 02  Remove One Time Expenditure Costs (500)  (500)
CL 03  Remove One Time Startup Costs (675) (675)
CL 04  SB 9999 Bowwave Adjustment 6.0 1,250  1,250

       
Total Carry-Forward Level * 230.3 124,861 14,420 139,281
  Percent Change from Current Biennium 2.7% .6% (4.5)% .1%
    

M1 93  Caseload Forecast Adjustment 4.5 360  360
    
Carry Forward plus Workload changes 234.8 125,221 14,420 139,641
  Percent Change from Current Biennium 4.7% .9% (4.5)% .3%
    

M2 8E  Interagency Rate Changes 108  108
M2 8L  Lease Rate Increases 33  33

    
Total Maintenance Level 234.8 125,362 14,420 139,782
  Percent Change from Current Biennium 4.7% 1.0% (4.5)% 04%
    

PL 10  E-Commerce Opportunity Development 2.5 3,350  3,350
PL 20  Administrative Support 1.0 122  122
PL 30  Quality Initiatives Savings Estimate (20)  (20)
PL 40  Close One Field Office (1.0) (174)  (174)

    
Subtotal - Performance Level Changes 2.5 3,278  3,278
    
2005-07 Total Proposed Budget 237.3 128,640 14,420 143,060
  Percent Change from Current Biennium 5.8% 3.6% (4.5)% 2.8%
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BDS will generate this report 
SAMPLE 

 
 State of Washington 

 Agency Performance Measure 
 Incremental Estimates for the Biennial Budget 
 
Agency: XXX Any Agency   Budget Period: 2005-07 
 
 
Activity: A005 Central Financial Systems Development and Maintenance 
 
 PL CH Washington State Finance Academy  

No measures linked to decision package  
 
 
 Output Measures 1010 Number of Fastrack reports requested by agencies daily.* 
 
 FY 2006 FY 2007 
 PL AH Expand Client Training Program          200.00          500.00 
 
 *Fastrack is a web-based agency financial reporting system. 
 
 Output Measures 1020 Number of Travel Voucher System vouchers processed annually.* 
 
 FY 2006 FY 2007 
 PL AH Expand Client Training Program         2,500.00         7,000.00 
 
 *The Travel Voucher System is the new web-based system available to process travel reimbursement. 
 
 
Activity: A008 Governor's Budget Development 
 
 PL AH Expand Client Training Program  

No measures linked to activity  
 
 
Activity: A010 Personal Service and Client Service Contracts 
 
 PL BH Expand Client Training Program  

No measures linked to activity  
No measures linked to decision package 

 
 
Activity: A013 Statewide Accounting Policies and Reporting 
 
 PL AH Expand Client Training Program 

No measures linked to activity  
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    Page 
     Code    Title  
 AGENCY XXX ANY AGENCY 

 

2005-07 Federal Funding Estimates Summary 
DATE:  7-6-04      
     

CFDA NO.* Agency  Federal Fiscal  
Year 

 State Fiscal  
Year  

State Match  
Amounts 

     
 Agency Total    
 FY 2004 0 0 0
 FY 2005 0 0 0
 FY 2006 0 0 0
 FY 2007 0 0 0
     
 Federal Agency Name   

#####     
 FY 2004    
 FY 2005    
 FY 2006    
 FY 2007    
     
 Federal Agency Name    

#####     
 FY 2004    
 FY 2005    
 FY 2006    
 FY 2007    
     
 Federal Agency Name    

#####     
 FY 2004    
 FY 2005    
 FY 2006    
 FY 2007    
     
 Federal Agency Name    

#####     
 FY 2004    
 FY 2005    
 FY 2006    
 FY 2007    
 
 
*Catalog of Federal Domestic Assistance 
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